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the
on

Essential Medical Terminology is a brief, user-friendly text designed to aid
students in mastering the medical vocabulary and terms they will encounter
in allied health, nursing, and medical careers. The terms have been selected
on the basis of their utility, practical value, and application to the real world
of the healthcare work environment.

The intended audience includes students in nursing, nursing assistants/
aides, vocational/practical nurses, medical secretaries, medical technolo-
gists, medical librarians, medical assistants, physician’s assistants, and other
persons in the allied health and paramedical fields. This book is designed for
use in a one-quarter or one-semester course. It provides students with the
basic principles of medical terminology and teaches vocabulary by applying
terms in practice examples.

Although many instructors have expressed satisfaction with our 1989 text,
Medical Terminology: Principles and Practices, others prefer a smaller book
because their students need only a general knowledge of medical terminology.
Therefore, we were ready when the publishers expressed an interest in a more
compact textbook. To accomplish this goal, we have made a careful selection
of the most essential terms, exercises, illustrations, and other instructional
materials that are of maximum benefit to those students required to take a
general survey course of medical terminology.

After much hard work, we have succeeded in producing a book that has
fewer than 300 pages. This condensed edition has many unique features that
distinguish it from other medical terminology texts:

1. The selection of medical terms is unique, and although some terms are
found in other books, many are not.

2. Half of the book is devoted to practice exercises or self-instructional
modules.

Xi
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3. The amount of descriptive text is minimal, allowing students to concen-
trate on learning the key terms.

4. Although the frame format is common in some texts, we have notadopted
that didactic mode. Rather, we present medical terminology as it applies
to the major body systems.

5. Students will find that learning by way of the major body systems is a
meaningful and unifying method of mastering medical terminology and
solidifying previously learned concepts of anatomy and physiology.

The book is organized into five units: Unit I: Word Parts and Medical Ter-
minology (Chapters 1-3); Unit II: Special Root Words (Chapters 4—6); Unit
III: General Application and Medical Terminology (Chapters 7—8); Unit IV:
Abbreviations (Chapters 9-10); and Unit V: Medical Terminology and Body
Systems (Chapters 11-20). With the exception of Chapter 1, all chapters con-
tain two components: Lesson One: Materials to Be Learned, and Lesson Two:
Progress Check.

This unique text is accompanied by both traditional and modern supple-
mentary teaching materials.

Instructor’s manual. This booklet provides a spectrum of information:
clinical case histories, practice tests, and student activities. It serves two
important objectives: a wide selection of teaching materials and a reduction
in class preparation time. For example, by using clinical case histories to sup-
plement a complex topic in the classroom, the instructor can usually elicit
enthusiastic participation and enliven classroom presentations.

Full-color pictures of body systems. We have included a full-color atlas
of human anatomy, which details the major body systems, special senses, and
skin. It provides an anatomic reference for all the medical terms in the text.

Our intention was to create a textbook that would serve the needs of both
instructor and student. We strove to create a text that is both concise and
thorough, thematically unified, easy to read, beautifully illustrated, and fully
supplemented with supporting material to assure mastery of the material. We
hope that both instructor and student will find the book a satisfactory and
rewarding experience in teaching and learning medical terminology.

We are especially interested in suggestions for improvement. We want to
make this an even better book in the next edition.

PREFACE TO THE FIRST EDITION
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the
dition

When we started to write the First Edition of this book in preparation for its
publication in 1990, we were concerned about the large number of competi-
tors in the market. Our concern was even more intense when we were pre-
paring the Second Edition. No fewer than five new competitive books with
the same coverage appeared during the 5-year interval. Fortunately for us,
though, our method of presentation and the contents in the First Edition were
preferred by many instructors and their students. This was substantiated by
the large number of college adoptions. We are also flattered that many of the
features of the First Edition have been incorporated into other medical ter-
minology books. Now, with our foot firmly in the door, we present our new
edition. We are confident you will find the Second Edition of Essential Medi-
cal Terminology to be an even more useful learning tool.

The new edition includes updated coverage, improved exercises, and
a more accurate and uniform presentation. This new emphasis is found
throughout the text. The major changes, which are designed to streamline
the presentation, are summarized as follows:

1. Objectives are listed for each of the five units.

2. All general word parts are grouped together and presented in Unit L.

3. A review chapter on root words is provided in Unit IV, immediately
before the body systems.

4. The content of the body systems chapters in Unit V now more closely
matches the content of earlier chapters.

5. Each chapter in Unit V starts with an overview of one of the major body
systems.

6. This Second Edition includes 100 flash cards, which can be cut out and
used by students. A fun way to use these cards is for pairs of students to
study together.

7. The bibliography has been updated to include new references.

Xiii



© Jones and Bartlett Publishers. NOT FOR SALE OR DISTRIBUTION
Xiv PREFACE TO THE SECOND EDITION

The book is organized into five units: Unit I: Word Parts and Medical Ter-
minology (Chapters 1-2); Unit II: Root Words, Medical Terminology, and
Patient Care (Chapters 3—6); Unit III: Abbreviations (Chapters 7—8); Unit
IV: Review (Chapter 9); and Unit V: Medical Terminology and Body Systems
(Chapters 10-19). All chapters contain two components: Lesson One: Mate-
rials to be Learned, and Lesson Two: Progress Check.

We have retained the full-color atlas of human anatomy, which details the
major body systems, special senses, and skin, that appeared in the first edi-
tion. It provides an anatomic reference for all the medical terms in the text.

This unique text is accompanied by both traditional and modern supple-
mentary teaching materials.

For the instructor, there is a complete instructor’s manual with trans-
parency masters. In addition, a complete video series, Medical Terminology
with Vikki Wetle, RN, MA4, is available to accompany this text. This program
includes 14 tapes covering word structure; basic body parts and the body as a
whole; abbreviations, diagnosis, and pharmacology; and an in-depth study of
the body systems. Please contact your local Jones and Bartlett sales represen-
tative or the marketing department.

Our intention was to create a textbook that would serve the needs of both
instructor and student. We strove to create a text that is both concise and
thorough, thematically unified, easy to read, beautifully illustrated, and fully
supplemented with supporting material to assure mastery of the material. We
hope that both instructor and student will find the book a satisfactory and
rewarding experience in teaching and learning medical terminology.

We are especially interested in suggestions for improvement. We want to
make this an even better book in the next edition.
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We are pleased to be able to provide you with this updated and revised Third
Edition of Essential Medical Terminology. The health professions are the fast-
est growing career choices today, and we salute those students who choose to
offer their services to others.

It is our intention to provide you with the words and descriptions that are
the foundation for your practice in the health field.

We have several new additions to this Third Edition which we hope will
facilitate your learning of the language of medicine.

®  Specific learning objectives for each chapter
®  Expanded overviews with some reference to anatomy and physiology of
each system

Additional medical terms including many new clinical disorders

New chapter on cancer medicine

Extra practice exercises and test questions

Consolidation of some chapters and rearrangement of others to enable
quicker access to certain sections

® New tables, new figures, and new references

® New CD-ROM that includes interactive flashcards, crossword puzzles,
and additional exercises.

Your instructors, in addition to their role as educators, are the key profes-
sionals who will correct any deficiency in this book.

Peggy Stanfield
Nanna Cross
Y. H. Hui

Xv
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Essential Medical Terminology, Third Edition, fits all types of medical termi-
nology courses. It can be the primary text in either a one- or two-semester
course.

One instructional mode other than formal classroom lecturing is as fol-
lows. The instructor serves as a supervisor and assigns materials in the text
for self-study. The instructor may or may not enforce the following: class
meetings between instructor and students, supervised or unsupervised tests,
and preparation of tests with questions similar to those in the book.

The text offers a great deal of flexibility to instructors. Our recommenda-
tion is to progress through the table of contents as written. In any learning
process, studying the information progressively provides sequence of thought
and assures that one does not overlook critical information.

The student, especially one studying independently of a formal class lec-
ture, should read each chapter thoroughly and complete all exercises.

GENERAL GUIDELINES
We also offer the following guidelines to both instructors and students:

1. Read the table of contents to determine the syllabus or match up the
contents to a prepared syllabus.

2. After studying the basis of pronunciation, students may start with any
of the remaining chapters in Units I to IV. The chapters on body systems
(10-19) can be taught in any order.

3. For each chapter after Chapter 1, the study procedure is simple. Read the
materials to be learned a few times and proceed with the progress check.
Students might want to repeat or review chapter materials before taking
a test.

4. Once a chapter is started, finish it before proceeding to the next one.

5. Complete each chapter from beginning to end. Do not begin randomly
within a chapter.

This Book

xvii
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6.

7.

10.
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The instructor may assign selected case studies from the instructor’s
manual either for class participation or for outside assignments.

When students begin Unit V, Medical Terminology and Body Systems,
they will find that each chapter contains an overview of the body system.
Each body system can be studied in more depth from an anatomy and
physiology textbook.

. We encourage students to develop their own methods of memorizing

unfamiliar words. Word associations are useful. Flash cards are a useful
adjunct to study. Studying in pairs is also helpful for most students.

. Students should review completed materials as often as possible to

refresh their memories.

All answers to progress checks are provided in Appendix A. Most
instructors prefer that students not look at the answers until they have
completed the assigned exercise.

PRONUNCIATION

Instructors vary in their opinions about including pronunciation in a medical
terminology text. We believe including the pronunciation for each medical
term benefits students. The recognition of a medical term is best accom-
plished by learning its pronunciation. It is important that students pronounce
each new word correctly. Here are a few tips for learning the pronunciation
of medical terms:

1.

3.
4.

Study the guidelines for pronunciations in Chapter 1. The instructor
may or may not assign additional material from outside sources for this
chapter.

. Remember the syllable(s) to be emphasized in each word. This compo-

nent of the word is underlined in this book.
Attend the spelling lesson, if any, conducted by the instructor.
Exchange dictating and spelling practice with other students.

ABBREVIATIONS AND MEDICAL DICTIONARY

Instructors should recommend a medical dictionary for students. These dic-
tionaries vary in comprehensiveness and price. The instructor can suggest the
dictionaries most suitable for students and their eventual careers.

HOW TO USE THIS BOOK



