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iv 

Preface
As teachers with a combined 50 years of classroom and laboratory experience with 
future healthcare professionals, we take the need for students to be academically and 
professionally prepared to succeed in their chosen careers seriously. The health pro-
fessions students who fill our classes today are increasingly diverse and more often 
nontraditional students. Many are the first generation in their families to ever attend 
college. Many already have children of their own to support. Many have served in the 
armed services for extended periods of time. Many already have significant work ex-
perience behind them and are seeking career changes. Most of them work more than 
25 hours a week while going to school full-time.

Their lives are complex, complicated, and filled with responsibilities, and yet, they 
are entering on a course of study that can at times be grueling. They will have lectures 
and labs to attend, clinical rotations or internships to complete, and long days and 
nights of studying. However, our experience over the years tells us that these students 
find their health professions educations just as rewarding as they are challenging.

Student Success for Healthcare Professionals Simplified helps students meet the 
demands and challenges of their studies by providing strategies for success in the class-
room, the lab, the library, and the internship site as well as sound advice and guidance 
for maintaining their emotional and physical well-being. Along the way, the text pro-
vides hundreds of helpful tips and examples for everything from effective note-taking 
to healthier eating habits to reading and research skills to exercise and sleep routines.

In addition to a major reworking of the existing text, the third edition of Student 
Success for Healthcare Professionals Simplified includes four new chapters:

Chapter 8, “Medical Math for the Healthcare Professional”

Chapter 11, “Fundamental Writing Skills for the Healthcare Professional”

Chapter 14, “Succeeding in Your Future as a Healthcare Professional”

Chapter 15, “The Professionalism of the Healthcare Professional”

Student Success for Healthcare Professionals Simplified is organized into three 
main sections outlining the principles underlying student success, the skills and hab-
its students develop to achieve success, and the strategies students use to step into 
productive careers as members of a healthcare team. The text is a rich source of wise 
counsel that students can return to again and again throughout their programs of 
study, long after the conclusion of the course in which they first encounter it.

9781284205985_FM01_Final.indd   4 1/17/20   12:39 AM

© Jones & Bartlett Learning LLC, an Ascend Learning Company. NOT FOR SALE OR DISTRIBUTION.

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION



 v 

Preface iv

Part 1
PrinciPles of student success 1

Focusing ICHAPTER 1  
on success 3
Why You Are Here 3
Obstacles You May Face 6
Ingredients for Success: Attitude and Motivation 6
Setting Goals That Are SMART 13
Academic Character 18

getting organized ICHAPTER 2  
and Managing Your tiMe  
as a HealtHcare ProFessional 23
Organizing for Classes 23
Getting Organized on Campus 28
Time Management—Organizing Your Time 33
Priorities 45
Procrastination Pitfalls 46

Maintaining Your ICHAPTER 3  
HealtH and Well-Being 50
Stress 50
A Healthy Body Means a Happier You 55
Enjoy Your Life 59
Staying Safe 60
Financial Well-Being 60

interacting WitH otHers ICHAPTER 4  
as a HealtHcare ProFessional 66
Getting to Know Your Professors 66
Participating in Class 68
Networking With Other Students 71
Academic Advisors and Counselors 74
Campus Life 75
Diversity 76

contents

9781284205985_FM01_Final.indd   5 1/17/20   12:39 AM

© Jones & Bartlett Learning LLC, an Ascend Learning Company. NOT FOR SALE OR DISTRIBUTION.

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION



vi I Contents

Part 2
sharPening your skills 81

Making tHe Most oF ICHAPTER 5  
Your learning stYle as a  
HealtHcare ProFessional 83
Learning Styles 83
What’s Your Style? 85
Critical Thinking and Learning 89

listening, taking notes, ICHAPTER 6  
and reading as a HealtHcare  
ProFessional 94
Listening Skills 94
Learning in the Classroom 99
Effective Note-Taking 105
Academic Reading 110

studY ICHAPTER 7  
skills 119
What Are You Going to Study? 119
Getting Organized to Study 120
Studying 101 122
Study Groups 134
More Resources for Studying 137
Study Skills for Math and Science 140

Medical MatH For tHe ICHAPTER 8  
HealtHcare ProFessional 145
Order of Operations in Math 146
Vital Signs 146
Body Mass Index 147
Time Conversion 147
Angles and Degrees 148
Measuring Systems 149
Calculating Dosages 149
Statistics 151
Other Needs for Math Skills in Health Care 152

test-taking ICHAPTER 9  
skills 154
Health and Stress Management 154
Test Anxiety 155
Preparing and Planning Ahead 158
Test-Taking Strategies 161
Succeeding on Math Tests 168
Calculating Grades 171
Certification and Licensure Exams 175

9781284205985_FM01_Final.indd   6 1/17/20   12:39 AM

© Jones & Bartlett Learning LLC, an Ascend Learning Company. NOT FOR SALE OR DISTRIBUTION.

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION



Contents I vii 

Writing, Presenting, ICHAPTER 10  
and researcHing For tHe  
HealtHcare ProFessional 178
Writing for Classes 178
Researching for Writing or Presentations 191

FundaMental Writing ICHAPTER 11  
skills For tHe HealtHcare  
ProFessional 197
Parts of Speech 198
Adjectives 203
Adverbs 203
Prepositions and Prepositional Phrases 204
Conjunctions 205
Punctuation 207
Semicolons 212
Colons 213
Apostrophes 214
Hyphens 215
Dashes 216
Parentheses 216
Quotation Marks 217
Capital Letters 217
Numbers 218
Sentence Grammar 221
Sentence Types 224
Sentence Errors 225
Fragments 228
Verb Tense Errors 229
Paragraphing Basics 230
Electronic Health Records 232

Part 3
entering a healthcare Profession 233

PreParing For Your ICHAPTER 12  
career PatH as a HealtHcare  
ProFessional 235
The Health Professions 235
Exploring Majors for Healthcare Careers 239
Personal and Professional Traits and Skills 241

9781284205985_FM01_Final.indd   7 1/17/20   12:39 AM

© Jones & Bartlett Learning LLC, an Ascend Learning Company. NOT FOR SALE OR DISTRIBUTION.

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION



viii I Contents

clinical ICHAPTER 13  
rotations 248
Practical Experience in the Healthcare Setting 248
Personal and Professional Codes of Ethics 251
Prepare for the First Day of the Rotation 258

succeeding in Your ICHAPTER 14  
Future as a HealtHcare  
ProFessional 263
The Résumé 263
Writing Your Cover Letter 269
Getting the Interview 271
Your Thank You Letter (Email) 274

tHe ProFessionalisM ICHAPTER 15  
oF tHe HealtHcare ProFessional 277
Spoken and Written Communication 277
Email 278
Academic Professional Behaviors 279
Interpersonal Relationships 281

Index 286

9781284205985_FM01_Final.indd   8 1/17/20   12:39 AM

© Jones & Bartlett Learning LLC, an Ascend Learning Company. NOT FOR SALE OR DISTRIBUTION.

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION

© Jones & Bartlett Learning, LLC
NOT FOR SALE OR DISTRIBUTION




